Course Enrolment Form

Organisation Name:
     

Postal Address:
     

Phone:
     

Fax:
     

Mobile Phone:
     

Email:
     

Contact:
     

Job Title:
     
Order No:
     

Course Title:
     

Date:
     

Location:
     

Participants:
First Name
Surname
Contact Email or Phone

1st
     

     
     

2nd
     

     
     

3rd
     

     
     

4th
     

     
     

Payment and Cancellation Terms and Conditions
1. Joining instructions will be sent to the attendee approximately 10 days prior to the course.

2. Should the nominated participant be unable to attend, a substitute is always welcome.

3. Invoices will be sent to the booking contact on receipt of workshop enrolment form, and payment is due prior to course, unless agreed otherwise.

4. Overdue accounts will incur interest at 2% per month, and may incur all costs of recovery, including commissions and legal costs.

5. Cancellations may be advised by telephone, but must be confirmed in writing.

Cancellation fees will be charged as follows:

Period before Course Start Date

That we Receive Your Cancellation:

Cancellation Fee:

· More than 15 working days:


NIL

· 15 – 10 working days:



25%

· 9 – 5 working days:



50%

· Less than 5 working days:



100%
Authorising Signature:
     

Print Name:
     
Date:
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Either email this form to � HYPERLINK "mailto:david@dja.co.nz" ��david@dja.co.nz� or fax to (09) 480-7314





Your Success Is Our Success
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